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Exhibition brief headings
Title and nature of the project

What are the options for the exhibition’s name? What kind of project is it – size, focus, style?
Purpose of the exhibition

What is the exhibition for? What are the criteria for success?
Theme and concept

What will the exhibition be about? What will it look like?
Exhibition contents

What are the messages of the exhibition? In general terms, what will support them (objects, images, media, interactives)?
Audience

Who is the exhibition for?
Policy and context

Is the exhibition in response to a policy of the museum, funding agency, sponsor? Why is it being proposed?
Design

What are the design constraints? What will be the main design elements (objects, images, media, interactives etc)? Floor plan, perspective?
Longevity and reuse

How long will the exhibition run? Will it be possible to re-use or recycle it?
Location

Where will the exhibition be? How much space is available?
Regulations
What regulations will be relevant to the exhibition? 

Maintenance and servicing
How will the exhibition be maintained (cleaned, operated, repaired when necessary)?

Development programme
What will be the main development stages of the project? How long will they take?

Security

What are the security issues relating to the exhibition? 

Conservation
What are the conservation issues relating to the exhibition? Are there any sensitive materials? How will they need to be dealt with? 
Adapted from Michael Belcher, Exhibitions in museums, Leicester UP 1991
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